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Get External Data - ODBC Database

Select the source and destination of the data

Specify how and where you want to store the data in the current database.

() Import the source data into a new table in the current database.

If the specified object does not exist, Access will create it. If the specified object already exists, Access will append a number to the
name of the imported object. Changes made to source objects (induding data in tables) will not be reflected in the current database.
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Export - Excel Spreadsheet

Select the destination for the data you want to export

Specify the destination file name and format.

File name: |C: \Documents and Settings\Gabriel, Juarez\My Documents{My Report, xdsx | Browse. ..

File format: |Excel Workbook (=, xlsx) w |

Specify export options.

[] Export data with formatting and layout.
Select this option to preserve most formatting and layout information when exporting a table, query, form, or report.
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Export - Excel Spreadsheet

Save Export Steps

Successfully exported My Report’,

Do you want to save these export steps? This will allow you to quickly repeat the operation without using the wizard.
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